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1.006mue IOI0KEeHHS

' 1.1. Hacrosmee IlonoeHHe OIpENeNsieT 3a/@ud, IOPSNIOK GopMHupOBaHUS H
OpraHM3aIuIo PaboThI C KaIpPOBBIM PE3CPBOM MBOY COIII Ne 6.
1.2. IInaHOBBIA pe3epB KaapoB MIKOIBI — 3TO pabOTHHUKH, MPOIISIIHC otbop ¥
sauuClIeHHble B  CIMCKHM pe3epBa i CHCTEMATHYECKOM IIeNIeBOM IMOJATOTOBKH,
OpHEHTHPOBAHHOH Ha IIOTYICHHC 3HAHAN ¥ HABBIKOB, HEOOXOMMBIX [Vl Ha3HAICHU
Ha JO/DKHOCTH, TTOJJIEKAINHC obecriege IO KaJpOBEIM PE3EPBOM. '
1.3. TlepCHeKTHBHBIA PE3epB MIKOIBI - 9TO MOJOABIC cneruanucTsl (1o 35 1er) ¢
JUIEPCKUME KauyeCTBaMH, MPOIICIIIHE orT6Op W 3adMCIEHHBIE B CIHCKH Pe3CpBa
crenuaTucTsL.  [10[roToBKa IMEPCHEKTHBHBIX COTPY/IHMKOB HE HOCHT IICJIEBOTO
XapakTepa — OHH TOTOBATCA HE K 3aHATHIO OIIpeIeNIeHHOM IODKHOCTH, a K
pyxoBozsme# pabore BOOOIIE. : '

2.0cHOBHbIE IPUHLHUILI PaG0THI KAAPOBOro pe3epea.
2.1. Ilenu pabOTHI ¢ IIAHOBEIM PE3CPBOM: , ,
- CBOEBpEeMEHHOE  3aMCIICHHE BEICOKOKBA/I(UITAPOBAHHBIMA  CIICITHAIACTAMHI
PYKOBOJIAIIKX JOTDKHOCTEH MIKOTIBL,
- CHIDKEHHE PUCKOB IIPH Ha3HAYCHIAX PYKOBOZSIIMX PaGOTHHKOB;
- TIOBBILIEHHE YPOBHS po(eCCHOHANBHOM TOATOTOBKH pabOTHHKOB;
- COKpaIIleHHe IEPHoIa aflal Tl paGOTHHKOB IIPH BCTYILICHAN B IOTUKHOCTE.
2.2. Ienu paboTHI ¢ MEPCICKTUBHBIM Ka/[POBBIM pe3epBOM:
- TOMCK, 0TOOp U YCHJIEHHOE Pa3BUTHE COTPY/IHHIKOB, 006 1aJaroUX MOTEHIHAIOM JUIs
3aHSTHS 9epe3 HECKONBKO JIET PYKOBOJAIIX JOTDKHOCTEH B IIKOJIE; ,

- MOTHBAIHS KaphEPHOTO POCTa PaOOTHHKOB K JOLOMHATENFHOE CTUMYIMPOBaHUC
MOJIONBIX  COTPYJHHKOB Ha  MOBBIMICHHC 06pa3oBaTENbHOrO ~ YPOBHSA M
npodecCHOHANBHOMI KBTI UKAIWH; ‘ -

- BHEJpEHHE B MPaKTHKY paboTEl ¢ KaipamH IPOrHO3HPOBAHUA CITy)KeOHBIX
mepeMelneHnH (IIaHAPOBAHUC Kapbephl);

- yIydIIeHHs Ka9eCTBEHHOTO COCTaBa pabOTHHKOB;

- [IOBBIIIEHHs] yPOBHS MOTHBAIAH PAOOTHAKOB.
9 3. OCHOBHBIE IIPHHITAIEI HOPMUPOBAHUS KaPOBOTO pesepsa:

- 7I0GPOBONBHOCTD y4acTHa B KOHKYpCe JUls BKIHOYEHHs B KaJPOBBIM PE3CpB UL
_3aMeEIeHNS - BAKAHTHON JIOJUKHOCTH 06BEKTHBHOCTE OIEHKA IpodeccHOHAIBHBIX



Ka4eCTB paGOTHHKOB W PE3yJIHTATOB HX CIy)KEOHOM NesTeNbHOCTH;
- CO3/aHNe YCIOBHH 11 IPOGECCHOHAIBHOTO POCTa Ha cyx0e;

- cobiroZieHME paBEHCTBA IpaB IPaKAaH IIPU BKIIOYCHHM B KaJpOBEI PE3epB U UX
npo(ecCHOHATBHOH peai3alliy;

- IJIaCHOCTH B (JOPMHUPOBAHKY U paboTe C KaJ[POBBIM PE3€PBOM.

3. Ilopsinok opmupoBaHus pesepsa
3.1. PaboTa ¢ pe3epBOM BKIIIOYACT B ceOsl CIeayIONIHe HalpaBICHUA:
3.1.1. ®opmupOBaHHE pesepaa:

- c6op HMHGOPMAIMH O NEPCHECKTHBHBIX COTPYRHHKAX UL COCTaBJIGHUS CIIHCKOB
KaJpOBOTO PE3EPBa;

- KBaTH(UKAIHOHHBIH 0TOOP COTPYIHUKOB AL noGaBIeHMs B KaIpOBBIA Pe3epB;
- odOopMIICHHE H YTBEPK/CHHE CIIMCKOB Pe3cpBa.

3.1.2. ITomrotoBKa pe3epBa:
- poBe/IeHre O0YIEHUS PE3CPBHCTA,;

- TPOBEJICHHE aTTECTALNH, C IETBIO OLCHKH ypOBHS 3HAHMN KaHM/IATa [0 [IporpamMme
06ydeHus ¥ IPUHATHE PEIICHHSA O [1e1ecO00Pa3HOCTH HaXOXK/ICHUS COTPYyIHUKA B
pe3epBe;

- HaIpaBJIEHHE PE3EPBHUCTOB HA KYPCOBYIO MOATOTOBKY HITH CTaXUAPOBKY. -
3.1.3. Peanmmu3anus pe3epsa: ,
- BHIIBIUKEHHE PE3EPBUCTOB Ha PYKOBOISAIIE NOJDKHOCTH,
- CHCTEeMAaTH4YecKoe OOHOBJIEHHE CIIMCKOB Pe3€pBa C LEIIBIO TOTIONHEHHAS,

- KOpPEKTHpOBKA CIIHCKOB pe3epa IO pe3yibraraM apamm3a 3 QeKTMBHOCTH

HOArOTOBKM PabOTHHKOB, COCTOSAINMX B PE3CPBE. ,

4.0T60p KAHIAIATOB H HCKJIIOUEHHE U3 pe3epBa
4.1. Ot6op B KampoBEIH pPe3epB: IIPOM3BOAUTCA Ha OCHOBAaHUHU OLICHKH YPOBHA
KBaIMHUKAIAY, IAYHEIX Ka9eCTB ¥ IPOAYKTUBHOCTH JeATEeNEHOCTA pabOTHHKOB.
" 4.2.B mensix obecrnedenus 3P PEKTHBHOCTH pe3epBa €To YHCIIEHHOCTH COCTaBJICT HE
Meree 1 KaHquiaTa Ha MECTO I10 KXXOH KaTeropuu JIOJDKHOCTEH.
4.3. CIIICOK JOIDKHOCTEH, TIOUIeKaIIX 00eCIIeICHHAIO KalpOBEM pe3epBOM:
* - DHPEKTOp IIKOJIEL;
- 3aMeCTHTENb JUPEKTOpa II0 y1eOHOH- BOCIIHTATENBHOM paGoTe;
- 3aMeCTHTENb AAPEKTOpa [0 BOCTIHTATEIbHOR pabore. ’
4.4. KaypoBEIi pe3eps IKOMbI YOPMHUPYETCS U3 CIIEAYIOIINX HCTOTHUKOB:
- KBaNH(HUIMPOBAHHBIC CIIEIUAIICTEL ‘
- MOJIOZBIE CIEAIHCTEL.
4.5, IIpu or60pe KaHAUIATOB B KaJ[POBEIA Pe3epB yIHTHIBAOTCS CICIYIOMHC
mapaMeTpsl: ' ‘
- BospacT (BO3pacT KaHAHMJaTa Ha MOMEHT BCTYIUIEHUS. B KaJpOBBIA PE3CPB HE
JOJDKEH IIPEBEINAaTh 50 ner); ' '

- 0 pexoMeHpaiy (PElICHHH) PYKOBOMUTE/L I (wny) agMUHECTPAIMM IIKOJEL B
KaJpOBBIA DPe3ePB MOXKET OBITH BKJIFOUSH KAHIUIAT, BO3pAacT KOTOPOrO MOXKET
npesbmmars 50 neT (Ho He 6onee 60 eT). ‘

- ypoBeHb 00pa3oBaHus (BBICIIEE OOPA3OBAHKL); v

- COCTOSIHHC 3110pbBba (ctocOOHOCTH  BBITIOJHSATD. TpyAOBYIO (YHKIHMIO B IIONHOM
00BeMe); ,

- crax paboTH IO IpodeccHH W Ha PYKOBOJSAIIEH IOIDKHOCTH COOTBETCTBYIOMIEH



KaTeTOpHH,
- kBanA(EKAIMOHHEIE TPeOOBAHMS 110 IUIaHUPYEMOH HOIDKHOCTH.
4.6. Jlns mpoBeieHns 0TO0pa HCIIOJB3YI0TCA CIIEIYIOIIHE METO/IBL.

- QHaTM3 NOKYMEHTOB (aHKCTHBIX J@HHBIX, IOKYyMEHTOB 00 o6pa3013aﬁnn u
[OBBIIICHAN KBATHGUKAIAK, XapaKTEePHCTUK, Pe3yIbTaToB aTTecTalliil, OTYETOB U
p.); |
OIeHKa Ka4ecTsa Tpyaa (pe3ynbTaTsl TPyHa, TIIATEIBHOCTD BBIMOIHCHI 3aaHuM,
- HAJIEKHOCTH, PAI[HOHAIBHOCTD, SKOHOMHYHOCTB); ~
cobeceoBaHme (VLA BEIIBICHHIA CTpeMIICHHH, MOTHBOB IOBEICHU, HoTpeOHOCTER
AHEIX CBENEHHH, MMEIOMHUX 3HAYCHHE UL MPHHATHA pelleHrs O BKIIOYECHHH B
pe3epB). )

4.7. OcHOBaHHUA IS BKIIOYCHIS B PE3CPB.
CTpeMJICHHE KaHIu/aTa K caMOCOBEPIIEHCTBOBAHMUIO, PasBUTHIO CBOEH Kapbephl,
JIIEPCTBY, _ ;

- /peKomeH,uanm HETIOCPEICTBEHHOTO  PYKOBOJMTEIL, corjacoBaHHas €
PyKOBOJIATEIICM HAIPaBICHHUA.

4.8. OcHOBaHKS I HCKIIFOYCHHS U3 pe3epBa.

- HazHaveHHe pabOTHHKA Ha JIOJDKHOCTD;

- TI0JIaYM PE3CPBUCTOM 3aSBIICHAA 06 UCKITIOUCHHH ET0 B3 KaJpOBOTo pe3epsa,
BBIABJICHHS (DaKTOB, CBHCTEIBCTBYIOMHX O IIPe/ICTABIICHAN PE3CPBUCTOM 3aBE/IOMO
JIOXHBIX CBEICHUU; : :
COBEpIICHNS IIPABOHAPYLICHHS, HHBX JlesiHUM, He COBMECTHMBIX C HAaXOX/ICHACM B
KaJ[pOBOM PE3CPBE;

- HapyIICHHE MOpAIKa K yCJIOBH 32a4HCIICHUS B KaJIpOBEIN Pe3€pB, YCTaHOBICHHEIX
gactosmuM [10II0KCHUEM,

- HEy/IOBJICTBOPHTEIBHEIC I0KA3ATENH 1podeCCHOHANBHON EATEbHOCTH,

- CHCTEMATHYeCKOEe HEBBIIOIHECHHE IIIaHa HMHIABU/IyaJIbHOI0 Pa3BUTHSL.
4.9. TIpomexypa or6opa pe3epBHCTOB.
4.9.1. HenocpeICTBEHHBIH PYKOBOIUTEIDH KaEmuIata B COOTBETCTBHH C
peKOMeH)IyéMBIMI/I KPUTEPUSMH OCYIIECTBILIOT IePBHYHYIO OICHKY JENOBBIX H
JIAYHBIX KAauyecTB KaHIMAaTa M COCTaBJIACT PEeKOMEHAIHKIO - -0 BKIIOUCHAN
paGOTHHKA B PE3EPB. CrucKy KaHIU/IaTOB B Ka[pOBEIii Pe3epB MIKOJIB! YTBEPRIAI0TCA
JUPEKTOPOM IIKOJIBL.

2. IloaAroToBKA CIENHUAIHCTOB U pylconomireneﬁ, 3a4nCcJIeHHBIX B pe3epB
5.1. TlomroToBka pe3eppa SABICTCA COCTABHOM YaCTHI0 KOMIUIEKCHON IpOrpamMMBl
[OATOTOBKY IIEPCOHAIA IIKOTIbL. : ' ,
5.2. TlomroTroBKa pe3epBa MOMKET OCYIIECTBIATBCS C OTPBIBOM A 6e3 oTpeIBa OT
IPOM3BOJICTBA.
53. [lofroTOBKa pPaGOTHHKOB, 3aTMCICHHBIX B pesepB PYKOBOAIIMX KalpoB,
IPOBORHUTCA B IEILIX IpuOOpeTeHAs. HMH IIPAaKTHYECKHX H OpPraHn3allOHHbIX
HAREIKOB JUIS BEIIIOIHEHNS 00A3aHHOCTEH 1O JOJDKHOCTH pesepsa.
5.4. TlomroToBKa Ha 3aMCIICHUC JOJDKHOCTEH pyKOBOI[I/ITeIIefI [IPOBOJMTCS IO
npodIo  AeATENbHOCTH paboTHEKA C 00S3aTENBHBIM H3ydEeHHEM OCHOBHBIX
BOIIPOCOB 0OPa30BAHN, MEHC/UKMEHTA. : '
5.5. TIoaroToBKa MEPCIEKTUBHOrO KagpoBOTO pesepsa. [ToTeHIMATBHEIA pE3EPB
COCTOAT ¥3 MOIOJBIX COTPY/HHKOB C' JIHICPCKAMH KauecTBaMH, - KOTOPBEIE B
[epCIIEKTHBE MOTYT 3aHITh PYKOBOZSIIAE TOJDKHOCTH. IlepcreKTHBHEIA PE3EPB
dopmupyeTcs U3 COTPYAHUKOB B BO3pacte 0 35 JeT. '
5.6. IlepememeHue COTPYIHHKOB U3 IIEpCIIEKTHBHOTO pe3epsa B IUIAHOBBIA



IIPOU3BOAUTCS:
- 10 UTOTaM IIPOBEACHHUA aTTeCcTalyy,

- 10 IOCTHKEHUH COTPYIHAKOM BO3pacTa 35 JieT.

5.7. IlomrotoBKa  KaJpoOBOrO pe3epBa MPEAYCMaTPUBACT TEOPETHHUECKYI0 H
IPAKTHIECKYIO YacTH. » | :
5.8. OCHOBHBIMY BUIaMHI TEOPETHICCKOH IIO/ITOTOBKY PE3€PBa ABJITFOTCA.
- [eperoATOTOBKA | IOBHIIICHHAE KBAUKAIIH;
BHeINHee ¥ BHyTpeHHee OOydeHHE 1O IpoOieMaM MOBBIICHUS 3¢ PeKTUBHOCTH
oGy4eHHs ¥ YUpaBICHHS, B TOM 4HCIE YIPABIEHUS IICPCOHATIOM, H3YHCHHE
SKOHOMHUYECKUX JAMCIUIUINH; ,
MACTep-KIacCHl M TPCHMHIM — TMPOBEJCHHE CEMHHApOB M JCIOBRIX HIp IO
5} (eKTHBHOMY YIIPaBICHHIO.

5.9. ITo IPOXOKIEHAH TEOPETHYECKOH IOATOTOBKH [IPOBOUTCA aTTecTallys, C IEIbI0
IIPHHATHS PELICHHS O TENEcO000PasHOCTH NPOJOIDKCHHA o0y4eHHs IO IporpamMme
MOJITOTOBKH PYKOBOZSAIIHUX KaJIpOB. ' o

5.10. OCHOBHBIM BHIOM IIPAKTHYECCKOM IOATOTOBKM SABJETCA: HCIOIHCHHC
00s3aHHOCTEN (3aMeIeHUE B TIEPUOJL OTILYCKa, 60JIe3HH H. T.J.). ’

3.MoTHBAIHS COTPY/IHAKOB HA J0/Ir0CPOYHbIE OTHOMEHHS |
6.1. . MoTHBar|si COTPYJHHKOB Ha JONTOCPOYHOE COTPYHRHHYCCTBO SBILICTCA
BAKHEHUIIMM 3TarioM paboTeI ¢ COTPYAHHUKAMH. ' '
6.2. MOTHBAIKS ¥ CTUMYIMPOBAHHE COTPYAHUKOB IPECIEAYCT ABC LCIH.
-BpIpaboTaTh y COTPYIHMKA HKEJIAHHC gaubonee  3(hEeKTHBHBIM croco6oM
JOGMBATHCS IIOCTABIEHHBIX TIEPE]] HAM LEeNeH U 3a1a4;
-[IOBBICUTD JIOSUIBHOCTH, IPUBEPIKECHHOCTD COTPY/AHUKOB.
6.3. BrinensroTcs GopMbl MOTHBAIHH, ISHCTBYIOMME Ha COTPYHAKA.
6.3.1. MarepuaibHBIe BOSHArpaKICHUSI — 3apaboTHas IJ1aTa, IPEMHUH.
6.3.2. HemarepuwanbHble  BOSHATPXACHUA  — COBIIJCHHE  IEHHOCTEH
: 06pa3oBaTeNbHOM OpraHu3aliy C JKU3HEHHBIM CTHJIEM COTPYIHHKA, KoM(popT,
OIIyLIEHWs ycIeXa, TOBAPUINCCKUC OTHOIIEHHS B KOJUIGKTHBE, CTarycC,
OTHOIIEHHe K COOCTBEHHOMY MMUIKY, HHTEpecCHas paboTa - OKashIBACT
GoNbIIOE BJMSHAE HA MOTHBAIMIO I YBEIHYICHHUA s deKTHBHOCTH B
JeSTEBHOCTH COTPYIHHKA H, CIE[0BATENbHO, HA KyIBTYpPy B LCIOM, Ha
BO3MOKHOCTH €€ COBEPIICHCTBOBAHU. ‘ :
6.3.4. YpOBHH pa3BUTHI MOTHBAIIMH COTPYTHUKOB.
6.3.5.Pa3BuTHe MOTHBALMH COTPYAHHKA Ha HHIUBHIyaIbHOM ypPOBHE TIPeIIONIaract:
6.3.5.1. akTHBHOE 00BICHEHHE I[eNell IPOBOAMMON paboTHI, €€ IICHHOCTH U CMBICIIa,
T. €. peksaMa OymyIiero pe3ybTara; '
6.3.5.2. pactpeneneHue 3anad B COOTBETCTBHH C MHIUBUIYJIEHEIMHA
BO3MOYKHOCTAMHM, CLIOCOGHOCTSIMHA ¥ KBATM(UKAIMCH COTPYIHUKOB;
6.3.5.3. mEpUOMIECKOE IPOBEACHHC cobece0BaHUM «PYKOBOJUTEND — COTPYIHHIKY;
6.3.5.4. T1oOCTaHOBKa  pEajJpHO  JOCTIDKMMBIX meneil Ipd  ONPENCICHHOM
aKKyMYJIMPOBAHHH YCHJIHH COTPYIHUKA;

6.3.5.5. obecreuenye TOHUMAHHA TyBCTBa JIOCTHKEHI pesynbTaTa (MOOMPEHUE 33

pe3yibTar).
6.3.6.1. PasBuTHe MOTHBALIHE COTPYAHMKA Ha yPOBHE paboIero MecTa BKIFO9aeT:
6.3.6.2. y4acTHe COTPYAHHKOB B IIOCTAHOBKE M ONPCICICHIN o0mmx Ieney Ha
- pabodeM MECTE;
6.3.6.3. CO3JAHME CHCTEMBI COBMECTHOM MEATENBHOCTH KaJpOBOTO pesepba AIIA
OHMMAHHS JOCTUTHYTOM IeMH (3a1adi) B paMKax pabodel TpyIIIEL
6.3.6.4. cosmaEme OKHOM pabodell aTmMocQepsl M YCTPaHCHHE 153 15011131%0.4



IPOLEAYPHBIX OrpaHHICHUH (10OPOBOIBHOCTE COTPYIHHKOB).

, 6. Peanuzanus pesepna.
7.1.C mempio moBBOUeHHs O(QEKTHBHOCTH pe3epBa IPOBOAMTCA  CXKCTOMHAT
KOPPEKTHPOBKA CIIACKOB PE3EPBA, B XOe KOTOPOH OLECHUBACTCA PE3yJIbTATEL rOIOBOM
HOJTOTOBKH, NAIOTCS 3aKIIOYCHHS O BO3MOXKHOCTH BBIIBHJKCHHS KaHAHMJAaTa Ha
PYKOBOISIIYIO — NOIDKHOCTh, — IENECOOOPasHOCTH — HPONOJDKCHHA  TOATOTOBKH,
KOPPEKTHPOBKE IUIaHa 00yICHHS, HCKITIOYEH



